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.1. THE NAME 

 The name of the Association shall be The New South Wales Hardcourt Tennis Association 
Incorporated. 

 
1.1 Not for Profit 
  Subject to The Act, the assets and income of the Association must be applied solely in 

furtherance of the Objects and no portion may be distributed directly or indirectly to the 
members of the Association except as bona fide compensation for services rendered or 
expenses incurred on behalf of the Association, including but not limited to:  

  [a] paying a Member (including a member of the Executive Committee) for goods or services 
they have provided or expenses they have properly incurred at fair and reasonable rates 
or rates more favourable the Association; and  

  [b] paying a Member (including a member of the Executive Committee) for the purposes of 
pursuing or promoting the Objects. 

 
2.   INTERPRETATION   
2.1 In these rules, except in so far as the context or subject matter otherwise indicates or requires:- 

“Affiliated Members” means collectively all of the Affiliated Associations and Affiliated Tennis 
Entities 
 
“Affiliated Tennis Entity” means any other member of the Association granted affiliation with 
the Association pursuant to these Rules. 
 
"Association" means The New South Wales Hardcourt Tennis Association Incorporated. 
 
"Affiliated Associations" means: - 
[a] the tennis Associations affiliated with the Former Association immediately before its 

incorporation and which shall upon the incorporation of the Association: - 
       i)  be hereby affiliated with the Association, and 

ii) be entitled to have their delegates admitted to membership of the Association, and 
[b] any other tennis Association granted affiliation with the Association pursuant to these 

Rules. 
 
"By Laws" means the administrative determinations and forms and procedures prescribed by 
the Management Committee pursuant to these rules. 

 
“Date of Incorporation" means the date upon which the Association incorporated. 
 
"Delegate Member" means a member of the Association pursuant to Rule 5.2 appointed by 
an Affiliated Association to represent that Association on the Management Committee. 
 
“Executive Committee” has the meaning ascribed to it in Rule 21.1. 
 
"Former Association" means the unincorporated Association known as the New South Wales 
Hardcourt Tennis Association. 
 
“Insolvency Event” means the happening of any of these events 
(a) Application that is not withdrawn or dismissed within fourteen (14) days is made to a court 

for an order or an order is made that a body corporate be wound up, deregistered, or 
otherwise placed into the control of external administrators. 

(b) A body corporate or person is or states that it is insolvent (as defined under the Corporations 
Act). 

(c) A body corporate takes any step to obtain protection or is granted protection from its 
creditors under any applicable legislation or an administrator is appointed to a body 
corporate. 



The New South Wales Hardcourt Tennis Association Inc. – Constitution  
 

 Effective  4 February 2021  

P
ag

e2
 

(d) The personal legal estate of a person becomes subject to external management either in 
bankruptcy or under any laws relating to mental incompetency. 

(d) A claim is filed in a court against a person that is not defended, released or otherwise 
settled within twenty-eight (28) days of the date of filing at the court. 

(e) Anything analogous or having a substantially similar effect to any of the events specified 
above happens under the law of any applicable jurisdiction. 

 
"Management Committee" means the Committee referred to in Rule 14. 
 
"Life Member" means an individual who was immediately before the incorporation of the 
Association a Life Member of the Former Association or who is admitted under these Rules to 
Life Membership of the Association. 
 
“Member”  means a member of the Association pursuant to Rule 4. 
 
“Metropolitan Sydney” is as defined by the New South Wales State Government’s “Greater 
Sydney Commission. 
 
“Objects” has the meaning ascribed to it in Rule 3. 
 
"Player/Member" means a registered tennis player or a member of an Affiliated Member. 
 
“Present” means being ‘present in person’ and also includes a reference to a person 
participating by any electronic means. 
 
"Public Officer" means a member appointed to that position by the Management Committee. 

    
  “Registered Tennis Player” means a tennis player whose name is registered and recorded in 

the members’ register of the respective Affiliated Association or Affiliated Tennis Entity.. 
 
  “Rules” means the terms of this Constitution. 
 
  "Secretary" means: - 

(a) the person holding office under these Rules as Secretary of the Association; or 
(b) where no such person holds that office - the Public Officer of the Association. 

 
"Special General Meeting" means a General Meeting of the Association other than an Annual 
General Meeting. 
 
“Special Resolution” has the meaning ascribed to it in Rule 33. 
 
“Tennis” means the game of tennis as regulated by the Rules of Tennis, as published by the 
International Tennis Federation (ITF) from time to time. 
 
“Tennis Australia” means Tennis Australia ABN 61 006 281 125, the governing body of 
tennis in Australia. 
 
“Tennis Entity” means any Tennis Club, Tennis Association, Tennis Court Operator/Tennis 
Coach or any other person or groups of persons that conduct Tennis related activities of a kind 
or scale that the Association considers eligible for membership of the Association. 
 
“Tennis NSW” ” means Tennis New South Wales Limited ACN 000 011 558, the governing 
body of tennis in the state of New South Wales. 
 
"The Act" means the Associations Incorporation Act, 2016  
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"Director General” means the Director General of the  Department of Fair Trading.  
"The Regulation" means the Associations Incorporation Regulation, 2016 (NSW)  

 
2.2 In these Rules: - 

[a] a reference to a function includes a reference to a power, authority and duty; and 
[b] a reference to the exercise of a function includes, where the function is a duty, a reference 

to the performance of the duty. 
2.3 The provisions of the Interpretation Act, 1987, apply to and in respect of these Rules in the 

same manner as those provisions would so apply if these Rules were an instrument made 
under the Act. 

2.4 Words importing a gender includes the other gender.                                                 
2.5 Words importing the singular include the plural and vice versa. 
2.6 The affiliation of Affiliated Members effected by the admission of their Delegates as Members 

of the Association shall constitute an acknowledgement that these Rules and the by-laws have 
the same binding force and effect on each of them as these Rules have by the Act on each 
member of the Association and an acknowledgement by the Affiliated Members and their 
respective players/members of an agreement to refer all protests, claims and disputes 
between the Association and its Affiliated Members and between each other to the Association 
for hearing and determination pursuant to these rules. 

 
3. OBJECTS 

The objects of the Association are to promote and sponsor tennis within metropolitan Sydney 
within the state of New South Wales and include the following - 
[a]  To promote and control tennis games tournaments and competitions played on tennis 

courts or on other approved surfaces. 
[b] To promote control and manage if necessary in conjunction with other bodies training 

squads camps or clinics. 
[c] To promote control and manage if necessary, in conjunction with other bodies any other 

games tournaments or competitions played on tennis courts or other approved surfaces. 
[d] To settle all questions or disputes or any other matters relating to Tennis which may be 

submitted for its adjudication and are within its powers and authority. 
[e]  To affiliate and co-operate with Tennis Australia and Tennis NSW as well as other 

bodies with the purpose of furthering the interests of tennis as applicable. 
[f] To purchase take on lease or in exchange hire or otherwise acquire and to lease sell 

exchange or otherwise deal with land freehold and/or leasehold. 
[g]  To construct tennis courts and/or buildings and to lease or otherwise acquire and to 

lease sell exchange or otherwise deal with tennis courts grounds buildings and 
accessories thereto. 

[h]  To carry on other games pastimes or sports. 
[i]  To form any club in connection with the Association for the purpose of furthering the 

social or private comfort of the members or Affiliated Members. 
[j]  To borrow raise and lend money on security or without security. 
[k]  To affiliate with and to accept affiliation from any body bodies or club engaged in the 

control of tennis. 
[l]  To do all such other acts and things whether of a like or different nature to the above 

and without prejudice to the generality as the Association may think fit in connection 
with any sports games and pastimes and particularly with the game of tennis. 

(Collectively referred to as the Objects). 
 
4. MEMBERSHIP 

A person is qualified to be a member of the Association if, and only if:- 
[a]  the person is a person referred to in section 15 (1) [a], [b] or [c] of the Act and has not 

ceased to be a member of the Association at any time after incorporation of the 
Association under the Act; or 

[b] the person is a natural person who has been nominated for membership of the 
Association as provided by Rule 4. 
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The Association shall consist of members as follows:- 
 
4.1 Members who shall be appointed by each Affiliated Member as follows:- 

Affiliated Associations 
[a] The Presidents of each Affiliated Association who shall be Vice Presidents of the 

Association; 
[b] Two [2] members from the first five hundred [500] registered players/members or part 

thereof and one [1] additional member for each complete additional five hundred [500] 
players/members beyond the original five hundred [500].  

[c] Members appointed according to Rule 4.1[b] shall have the right to represent their 
Association only at General Meetings of the Association. 

Affiliated Tennis Entity 
[d] The Public Officer of each Tennis Entity; 
[e] Two [2] members from the first five hundred [500] registered players/members or part 

thereof and one [1] additional member for each complete additional five hundred [500] 
players/members beyond the original five hundred [500].  

[f] Members appointed according to Rule 4.1[e] shall have the right to represent their 
Tennis Entity only at General Meetings of the Association. 

 4.2  Life Members 
 
4.3  Members will also include the Office Bearers, other than the Executive Members and the Vice 

Presidents, who were Office Bearers of the Association at the time of incorporation and who 
are not members appointed by an Affiliated Association pursuant to Rule 4.1[b], during such 
time as they shall continue to hold the office which they held at the date of incorporation. 

 
5. ADMISSION TO MEMBERSHIP AND AFFILIATION 
5.1 New Affiliated Members 

[a] Any Tennis Entity seeking Affiliation with the Association shall make application in writing 
in a form determined by the Management Committee including the use of technology and 
shall lodge the same with the Secretary of the Association.  

[b] The application shall be reviewed by the Executive Committee and recommended for 
approval or otherwise by the Management Committee as it deems fit. All new Members 
will be reported at the next Annual General Meeting.  If the application is approved the 
Association shall have the right to attach such conditions to the approval provided that no 
such condition or conditions contravene the provisions of the Act or the Regulations or 
these Rules. 

[c]  Where the Association determines to approve an application for affiliation the Secretary 
shall as soon as practicable after that determination notify the applicant of the approval. 

[d] Upon a grant of affiliation the new Affiliate Member shall thereupon be entitled to 
nominate members as set out in rule 4.1 hereof and the Secretary of the Association shall 
upon receipt of the nomination enter the members names and addresses in the Register 
of members and the name and address of the Secretary or Public Officer of the new 
affiliate member in the Register of Affiliated Members. 

[e] The Management Committee shall not be required to give a reason or explanation for any 
rejection of an application for affiliation. 

 
5.2 Delegate Membership 
  Each Affiliated Member shall from among the members appointed pursuant to Rule 4.1 [b], 

appoint the following: 

   [a]  One Delegate Member for the first five hundred [500] registered players/members or part 
thereof and one additional Delegate Member for each complete additional five hundred 
[500] registered players/members beyond the original five hundred [500] with a maximum of 
four [4] to be appointed. 

  [b] One or more deputy Delegate Members not exceeding the number of Delegate Members 
appointed pursuant to clause 5.2 [a] who in the place of each Delegate Member or the  
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   President of each Affiliated Association absent from a meeting of the Management 
Committee shall have the right to attend and vote at that meeting of the Management 

Committee. 

 [c] Members appointed according to Rules 5.2[a] and [b] shall have the right to represent 
their Affiliated Members at any meeting of the Management Committee or any General 
Meeting of the Association.  

  An Affiliated Member may from time to time remove replace and/or appoint any Member, 
Delegate Member or deputy Delegate Member by notice in writing to the Secretary but 
subject to the limits on the number of its members contained in Rule 4.1 and Rule 5.2 and 
such removal replacement or appointment shall take effect upon receipt of the notice by 
the Secretary. 

 
5.3 Alternate Delegates 
5.3.1  By written notification, an Affiliated Member may nominate a member to act as President or 

Public Officer of that Association or Tennis Entity as applicable if the President or Public 
Officer is unable to attend particular meetings.  

5.3.2  If the President of an Affiliated Association or Public Officer of an Affiliated Tennis Entity is 
also an Office Bearer of the Association and is thereby entitled to attend meetings in their 
capacity as an Office Bearer of the Association, then the affiliated Member may be 
represented by a member in lieu of its President or Public Officer acting as an Office Bearer. 

 

5.4 Life Membership 
At an Annual General Meeting of the Association not more than one Life Member may be elected by 

secret ballot carried with the support of two thirds of the members present and entitled to vote.  
Nominations for Life Membership shall be in writing signed by nine members each of whom 
shall be from different Affiliated Members to reach the Secretary at least two clear months 
prior to the Annual General Meeting.         
At least twenty one [21] clear days’ notice of the nominations shall be given in writing to all 
Affiliated Members. 
Should two or more nominations be received the Management Committee shall decide by 
preferential ballot the one nomination that shall be submitted with the nominee's 
qualifications to the Annual General Meeting. 
In the event of an equality of votes all nominations for Life Membership shall be declared lost. 
A Life Member shall enjoy all the privileges of a Vice-president and in addition shall have free 
access to social and/or tennis functions organised directly by the Association and free entry 
into events in any tournaments directly controlled by the Association.  A Gold Medal of 
approved design shall be presented to each Life Member”. 

 
6. CESSATION OF MEMBERSHIP  
6.1 Delegate Member 
  A Delegate Member shall cease to be a member of the Association if that person: - 
  [a] dies; 
  [b] resigns that membership; or 
  [c] is expelled from the Association; or 
  [d] ceases to be a Delegate of the Affiliated Member which nominated them; or 
  [e] becomes an Executive Member but shall continue to be a member by reason of being an 

Executive Member; Provided that a cessation of membership under clause 6.2 [a], 6.2 [b], 
6.2 [c], 6.2 [d] or 6.2 [e] shall be effective immediately and the relevant Affiliated Member 
may nominate within twenty eight 28) days thereof another Delegate Member in their 
place”. 

 
6.2   Life Member 

A Life Member of the Association ceases to be a member of the Association if that person:- 
[a] dies; 
[b] resigns that membership; or 
[c] is expelled from the Association.  
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7. MEMBERSHIP ENTITLEMENTS NOT TRANSFERABLE 
A right privilege or obligation which a person has by reason of being a member of the 
Association:- 

7.1 is not capable of being transferred or transmitted to another person; and  
7.2 terminates upon cessation of the person's membership. 
 
8. RESIGNATION OF MEMBERS AND AFFILIATES      
8.1 Members 
8.1.1 A member of the Association is not entitled to resign that membership except in accordance 

with this Rule. 
8.1.2 A member of the Association who has paid all amounts (if any) payable by the member to the 

Association in respect of the member's membership may resign from membership of the 
Association by first giving notice in writing to the Secretary of the members intention to 
resign.  Upon the receipt of the notice, the member ceases to be a member. 

8.1.3 Where a member of the Association ceases to be a member pursuant to clause 8.2 and in 
every other case where a member ceases to hold membership the Public Officer shall make 
an appropriate entry in the Register of Members recording the date on which the member 
ceased to be a member. 

8.2 Affiliated Members 
The affiliation of an Affiliated Member shall be terminated, and it shall cease to be an Affiliated 
Member if: - 

8.2.1 it fails to fulfil its financial obligations to the Association, without the permission of the 
Management Committee; and/or 

8.2.2 it advises the Secretary of the Association of its intention not to renew its affiliation. 
8.2.3 if being an incorporated body it is wound up or being unincorporated body becomes defunct 

disbanded or dissolved. 
8.5 Upon such termination of affiliation the Affiliated Member shall pay to the Association any 

amount outstanding in respect to fees and other moneys due and payable by it to the 
Association. 

8.6 Where a Member ceases to be an Affiliated Member pursuant to clause 8.4 the Public Officer 
shall make an appropriate entry in the Register of Affiliated Associations recording the date 
on which the Member ceased to be affiliated. 

 
9. Register of Members, Affiliates and Members of the Management Committee 
9.1 The Secretary must establish and maintain a register of members of the association (whether 

in written or electronic form) specifying the name and postal, residential or email address of 
each person who is a member of the association together with the date on which the person 
became a member. 

9.2 The register of members must be kept in New South Wales:  
 [a] at the main premises of the Association, or 
 [b] if the Association has no premises, at the Association’s official address. 
9.3 The register of members must be open for inspection, free of charge, by any member of the 

association at any reasonable hour. 
9.4 A member of the Association may obtain a copy of any part of the register on payment of a 

fee of not more than $1 for each page copied. 
9.5 If a member requests that any information contained on the register about the member (other 

than the member’s name) not be available for inspection, that information must not be made 
available for inspection. 

9.6 A member must not use information about a person obtained from the register to contact or 
send material to the person, other than for:  

 [a] the purposes of sending the person a newsletter, a notice in respect of a meeting or 
other event relating to the Association or other material relating to the Association, or 

 [b] Any other purpose necessary to comply with a requirement of the Act or the 
Regulation. 

9.7 If the register of members is kept in electronic form: 
 [a] It must be convertible into hard copy, and 
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   [b] the requirements in subclauses (2) and (3) apply as if a reference to the register of 
members is a reference to a current hard copy of the register of members.  

 
10. FEES SUBSCRIPTIONS Etc. 
10.1 No member shall be required to pay any joining fees upon admission to the Association. 
10.2 Each Affiliated Member shall pay an annual affiliation fee, this fee to be determined at the 

Annual General Meeting in each year.  Such fee shall be due on the first day of July each 
year and payable prior to the Annual General Meeting each year. 

10.3 Each Affiliated Member shall pay to the Association an annual capitation fee in respect of 
each player/member registered with it. The capitation fee shall be determined at the February 
the Management Committee meeting and shall be paid by the thirtieth day of June each year. 

10.4 Each Affiliated Member shall forward to the Secretary so as to reach the Secretary not later 
than the thirtieth day of June each year a certificate signed by its President and Secretary or 
Public Officer as applicable showing the number or players/members registered with it as at 
the thirtieth day of June that year. 

10.5 Affiliated Members are to be given at least three (3) months’ notice of any new fees, levies 
and/or subscriptions. 

10.6 Affiliated Members failing to pay fees prescribed in Rules 10.2 and 10.3 by the thirty-first 
[31st] day of July of any year will forfeit the right to vote at the Annual General Meeting.  

 
11. MEMBER'S LIABILITY 

The liability of a member of the Association to contribute towards the payment of the debts 
and liabilities of the Association or the costs charges and expenses of the winding up of the 
Association is limited to an amount of one (1) dollar and every person who becomes a 
member of the Association is deemed to have undertaken to pay such amount if so required 
in the event that the Association is wound up while such person is a member or within a 
period of one (1) year after ceasing to be a member of the Association.                                            

 
12. DISCIPLINING OF MEMBERS 
12.1 Where the Management Committee is of the opinion that a member of the Association: 

[a] has persistently refused or neglected to comply with a provision or provisions of these 
Rules and/or by-laws; or 

[b] has persistently and wilfully acted in a manner prejudicial to the interests of the 
Association, the Management Committee may by resolution:- 
i)   expel the member from the Association; or 
ii)  suspend the member from membership of the Association for a specified period. 

12.2 A resolution of the Management Committee under clause 12.1 is of no effect unless the 
Management Committee, at a meeting held not earlier than 14 days and not later than 28 
days after service on the member of a notice under clause 12.3, confirms the resolution in 
accordance with this Rule. 

12.3 Where the Management Committee passes a resolution under clause 12.1, the Secretary 
shall, as soon as practicable, cause a notice in writing to be served on the member:- 
[a] setting out the resolution of the Management Committee and the grounds on which it is 

based; 
[b] stating that the member may address the Management Committee at a meeting to be held 

not earlier than 14 days and not later than 28 days after service of the notice; 
[c] stating the date, place and time of the meeting; and 
[d] informing the member that the member may do either or both of the following: - 

i)   attend and speak at that meeting; 
    ii) submit to the Management Committee at or prior to the date of the meeting written 

representations relating to the resolution. 
12.4 At a meeting of the Management Committee held as referred to in clause 12.3,the 

Management Committee shall:- 
[a  give the member an opportunity to make oral representations; 
[b] give due considerations to any written representations submitted to the Management 

Committee by the member at or prior to the meeting; and 
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[c] by resolution determine whether to confirm or to revoke the resolution. 
12.5 Where the Management Committee confirms a resolution under clause 12.4 [c] the Secretary 

shall, within 7 days after the confirmation, by notice in writing inform the member of the fact 
and of the member's right of appeal under Rule 13. 

12.6 A resolution confirmed by the Management Committee under clause 12.4 does not take 
effect:- 
[a] until the expiration of the period within which the member is entitled to appeal against the 

resolution where the member does not exercise the right of appeal within that period; or 
[b] where within that period the member exercises the right of appeal, unless and until the 

Association confirms the resolution pursuant to Rule 13.4. 
 
13  RIGHT OF APPEAL OF DISCIPLINED MEMBER 
13.1 A member may appeal to the Association in General Meeting against a resolution of the 

Management Committee which is confirmed under Rule 12.4, within 7 days after notice of the 
resolution is served on the member, by lodging with the Secretary a notice to that effect. 

13.2 Upon receipt of a notice from a member under clause 13.1 the Secretary shall notify the 
Management Committee which shall convene a General Meeting of the Association to be 
held within 21 days after the date on which the Secretary received the notice. 

13.3 At a General Meeting of the Association convened under clause 13.2:- 
[a] no business other than the question of  the appeal shall be transacted. 
[b] The Management Committee and the member shall be given the opportunity to state their 

respective cases orally or in writing, or both; and 
[c] the members present shall vote by secret ballot on the question of whether the resolution 

should be confirmed or revoked. 
13.4 If at the General Meeting the Association passes a special resolution in favour of the 

confirmation of the resolution the resolution is confirmed. 
 
14 POWERS, etc., OF THE COMMITTEE 

The Committee of the Association shall be called the Management Committee and subject to 
the Act the Regulation and these Rules and to any resolution passed by the Association in 
General Meeting:- 

[a] shall control and manage the affairs of the Association. 
[b] may exercise all such functions as may be exercised by the Association other than those 

functions that are required by these Rules to be exercised by a General Meeting of 
Members of the Association; and  

[c] has power to perform all such acts and do all such things as appear to the Management 
Committee to be necessary or desirable for the proper management of the affairs of the 
Association. 

 
15. CONSTITUTION AND MEMBERSHIP OF THE MANAGEMENT COMMITTEE 
15.1 Subject in the case of the first members of the Management Committee to section 21 of the 

Act ,the Management Committee shall consist of:- 
[a] the Office Bearers of the Association each of whom, except for the Presidents of each 

Affiliated Association as set out in Rule 4.1 [a] shall be elected at the Annual General 
Meeting of the Association pursuant to Rule 16; and  

[b] those Delegate Members of the Association as set out in Rule 5.2 [a] other than those 
Delegate Members elected Office Bearers pursuant to [a] above. 

[c] Life Members except those Life Members elected Office Bearers pursuant to [a] above. 
[d] The Honorary Solicitor elected at the Annual General Meeting of the Association pursuant 

to Rule 26.2[h]. 
The first Office Bearers shall be eligible for reappointment to the respective offices they held 
immediately before the date of incorporation, whether they are Delegate Members or not until 
such time as they shall respectively cease for any reason to hold the office held by them 
immediately before the date of incorporation. 

15.2 The Office Bearers of the Association shall be the President, Senior Vice President, Vice 
Presidents, Secretary, Assistant Secretary, Treasurer, Competition Secretary, Tournament 
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Secretary, Social Secretary, Publicity and Promotions Officer and Junior Development Secretary. 

15.3 Each Office Bearer shall, subject to these Rules, hold office until the conclusion of the Annual 
General Meeting following the date of the member's election, but is eligible for re-election. 

15.4 In the event of a casual vacancy occurring in the Office Bearers of the Association, other than 
the Vice Presidents, and if such vacancy is not one which has been filled by a resolution of a 
General Meeting pursuant to Rule 19.1 the Management Committee may appoint a member 
of the Association to fill the vacancy and the member so appointed shall hold office, subject to 
these Rules, until the conclusion of the Annual General Meeting next following the date of the 
appointment.                   

 
16. NOMINATION AND ELECTION OF OFFICE BEARERS 
16.1 Nominations of candidates for election as Office Bearers of the Association:- 

[a] shall be made in writing, signed by two (2) members of the Association and accompanied 
by the written consent of the candidate (which may be endorsed on the form of nomination); and   

[b] shall be delivered to the Secretary of the Association not less than twenty one (21) days 
before the date fixed for the holding of the Annual General Meeting at which the election 
is to take place. 

[c] the Secretary shall not less than ten (10) days before the date fixed for the holding of the 
Annual General Meeting notify in writing to each Member of the Association and each 
Affiliated Member the nominations for Office Bearers positions. 

16.2 If insufficient nominations are received to fill all vacancies for Office Bearers positions, the 
candidates nominated shall be deemed to be elected and further nominations shall be 
received at the Annual General Meeting. 
No nomination shall be received at any General Meeting of the Association unless the person 
nominated is present and consents to election at the meeting or has previously consented to 
such election in writing. 

16.3 If insufficient further nominations are received, any vacant Office Bearer positions remaining 
on the Management Committee shall be deemed to be casual vacancies. 

16.4 If the number of nominations received is equal to the number of vacancies to be filled, the 
persons nominated shall be deemed to be elected. 

16.5 If the number of nominations received exceeds the number of positions to be filled, a ballot shall 

be held. 

16.6 The ballot for the election of Office Bearers of the Management Committee shall be 
conducted at the Annual General Meeting in such usual and proper manner as the 
Management Committee may direct. 

16.7 In the case of an equality of votes in an election at a General Meeting, the Chairperson of the 
meeting shall place the names of the tied candidates in a ballot box and draw out one 
nominee and that person shall be deemed elected.  

 
17. DUTIES OF OFFICE BEARERS 
17.1 President 

It shall be the duty of the President to act as Chairman of all meetings of the Association.  He 
shall be responsible to uphold the Rules of the Association at all times and to ensure that all 
bona-fide decisions of properly constituted meetings of the Association are implemented. 
It shall also be the responsibility of the President to represent the Association at all meetings 
and functions which he may be from time to time be directed to attend. 

 
17.2 Senior Vice President 

It shall be the duty of the Senior Vice President to act for the President in their absence or to 
do any other such things on his behalf as may be delegated to them. 
 

17.3 Secretary 
[a] The Secretary of the Association shall, as soon as practicable after being appointed as 

Secretary, lodge notice with the Association of their address. 
[b] It is the duty of the Secretary to keep minutes, whether in written form or electronic form of:- 
  i)  all appointments of Office Bearers and members of the Management Committee. 
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  ii)  the names of members present at a meeting of the Management Committee, or a 
General Meeting; and  

  iii)  enter in the minute book minutes of all resolutions and proceedings of all meetings of 
the Association and meetings of the Executive Committee; and  

iv)   answer all correspondence and communications; and 
v)    issue all Notices of Meetings of the Association and the Executive Committee; and 
vi)  receive subscriptions and moneys due to the Association and pay them into the 

hands of the Treasurer or if necessary bank same with the Association's bankers. 
[c] Minutes of proceedings at a meeting shall be signed by the Chairman of the meeting or by 

the Chairman at the next succeeding meeting.   
(d) The signature of the Chairman may be transmitted by electronic means for the purposes 

of sub-clause (c). 
17.4 Public Officer 

It is the duty of the Public Officer of the Association to ensure that:- 
[a] All Forms and Returns required under the Act are completed and submitted in accordance 

with the Act; and 
[b] maintain the Register of Members, Affiliates and Members of the Management Committee 

as set out in Rule 9. 
[c] notify the Association of a change in residential address within 14 days. 

   The Public Officer may be an Office Bearer, member of the Management Committee, or 
any other Member regarded as suitable for the position by the Management Committee. 

 
17.5 Treasurer 

It is the duty of the Treasurer of the Association to ensure that:- 
[a] all money due to the Association is collected and received and that all payments 

authorised by the Association are made; and 
[b] correct books and accounts are kept showing the financial affairs of the Association 

including full details of all receipts and expenditure connected with the activities of the 
Association; and 

   [c] they make all such records and books of account available to the Auditors at all times. 
  [d] they receive from the Secretary, or other Office Bearers, moneys or a bank deposit 

receipt in the name of the Association for moneys paid to them on account of the 
Association;  and  

[e] to issue receipts for all moneys paid into the funds of the Association from any source 
whatsoever. 

[f] The Treasurer shall submit a statement of the receipts and expenditure and also furnish a 
bank statement at the monthly meeting of the Management Committee.  All accounts for 
payment shall be certified by the member responsible for the expenditure, and shall be 
initialled by the Chairman as being passed for payment by the Management Committee. 

[g] The Treasurer shall prepare a balance sheet and statement of income and expenditure as 
soon as practicable after the end of each financial year of the Association in respect of 
such year and shall cause such balance sheet and statement to be audited by the 
Association's Auditors.   The balance sheets, statements and auditor's certificate shall be 
presented at the Annual General Meeting immediately following the end of the financial 
year. 

 
17.6 Competition Secretary 

It is the duty of the Competition Secretary to act as secretary to all competitions and functions 
conducted by the Competition Committee, and 
[a] to hold all competition registration forms; and 
[b] to receive all results of competition matches and to keep a record and points table from 

these results. 
[c] to receive subscriptions of money due to the Association and pay them into the hands of 

the Treasurer. 
 
 



The New South Wales Hardcourt Tennis Association Inc. – Constitution  
 

 Effective  4 February 2021  

P
ag

e1
1

 

17.7 Tournament Secretary 
It shall be the duty of the Tournament Secretary to act as secretary to all the functions carried 
out by the Tournament Committee, and 
[a] to undertake any other duties as may be delegated to him from time to time by the 

Management Committee. 
[b] to receive all results of tournament matches and to keep a record of these results. 
[c] to receive subscriptions of money due to the Association and pay them into the hands of 

the Treasurer. 
 
17.8 Assistant Secretary 

It shall be the duty of the Assistant Secretary to assist the Secretary and/or the Treasurer as 
may be required from time to time. 

 
17.9 Social Secretary 

It shall be the duty of the Social Secretary to organise all social functions conducted by the Association. 
 
17.10Publicity and Promotions Officer 

It shall be the duty of the Publicity and Promotions Officer to publicise the Association's 
events and such other things as the Management Committee may decide, and to maintain a 
record of all publicity items relating to the Association and its affairs and to effect a liaison 
with the Office Bearers of the Association to promote the activities of the Association and to 
seek sponsorship on behalf of the Association.  

 
17.11Junior Development Secretary 

It shall be the duty of the Junior Development Secretary to act as secretary to all the functions 
conducted by the Junior Development Committee. To receive subscriptions of money due to 
the Association and pay them into the hands of the Treasurer. 

 
18. CASUAL VACANCIES 

For the purpose of these Rules, a casual vacancy in the Office Bearers of the Management 
Committee, except for the Vice Presidents, occurs if the Member:- 
[a] dies; 
[b] ceases to be a member of the Association; 
[c] becomes an insolvent under administration within the meaning of the Corporations Act 

2001 (NSW) or becomes subject to an insolvency event. 
[d] resigns office by notice in writing given to the Secretary; 
[e] is removed from office under Rule 19; 
[f] becomes of unsound mind or a person whose person or estate is liable to be dealt with in 

any way under the law relating to mental health; or 
[g] is absent without the consent of the Management Committee from three (3) consecutive 

meetings of the Management Committee, or 
[h] is convicted of an offence involving fraud or dishonesty for which the maximum penalty on 

conviction is imprisonment for not less than three (3) months. 
 
19. REMOVAL OF AN OFFICE BEARER 
19.1 The Association in a General Meeting may by resolution remove any Office Bearer from office 

before the expiration of the member's term of office and may by resolution appoint another 
person to hold office until the expiration of the term of office of the member so removed. 

 
19.2 Where an Office Bearer to whom a proposed resolution referred to in clause 19.1 relates 

makes representations in writing to the Secretary or President (not exceeding a reasonable 
length) and requests that the representations be notified to the members of the Association 
and the Affiliated Members, the Secretary or the President may send a copy of the 
representations to each Member of the Association and the Affiliated Members or, if they are 
not so sent, the member is entitled to require that the representations be read out at the 
meeting at which the resolution is considered.. 
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20. MEETINGS AND QUORUM 
20.1 The Management Committee Meetings 
 
20.1.1 The Management Committee shall meet normally on the first Thursday of each month in 

February, March, April, May, June, July, August, September, October, November and 
December at 6.45pm or at such time and place that the Management  Committee may 
determine. [amended Sept 2002].  The Management Committee may, at its sole discretion, 
cancel up to five (5) of the nominated meetings as listed. [amended Sep 12]. 

 
20.1.2 Except with the consent of a majority of the Members present, all meetings shall close or 

adjourn upon the conclusion of the motion under discussion at 10.00pm. 
 
20.1.3 The order of business at the Management Committee meetings shall be: 
  [a] Statement by the Treasurer as to the financial standing of all Affiliated Members; 
  [b] Reading and confirmation of minutes of previous meeting; 
  [c] Business arising out of minutes; 
  [d] Correspondence; 
  [e] Reports; 
  [f] Finance and accounts; 
  [g] Motions of which notice has been given; 
  [h] Reception of notices of motion; 
  [i] General business. 
 
20.2 Additional Management Committee Meetings 

[a] Additional meetings of the Management Committee shall be convened by the Secretary if 
so required by the Management Committee or the Executive Committee or upon the 
receipt of a requisition signed by at least four (4) Delegate Members representing at least 
four (4) Affiliated Members; and the requisition 

 i)  shall state the purpose or purposes of the meeting; 
    ii)  shall be signed by the Delegate Members making the requisitions; 
    iii)  shall be lodged with the Secretary; and 

iv) may consist of several documents in a similar form, each signed by one or more of 
the Delegate Members making the requisition. 

[b] Oral or written notice of a meeting of the Management Committee shall be given by the 
Secretary to each member of the Management Committee and to the Secretary of each 
Affiliated Member at least 14 days before the date and time appointed for the holding of 
the meeting. 

20.3 Notice of an additional meeting given under clause 20.2.4 [b] shall specify the general nature 
of the business to be transacted at the meeting and no business other than that business 
shall be transacted at the meeting, except business which members of the Management 
Committee present at the meeting unanimously agree to treat as urgent business. 

20.4 At meetings of the Management Committee nine members present and entitled to vote shall 
constitute a quorum.  
At meetings of Standing Committees and/or Sub-committees at least half the members 
present and entitled to vote shall constitute a quorum. 

20.5 No business shall be transacted by the Management Committee unless a quorum is present 
and if within half an hour of the time appointed for the meeting a quorum is not present the 
meeting stands adjourned to the same place and at the same hour of the same day in the 
following week. 

20.6 If at the adjourned meeting a quorum is not present within fifteen minutes of the time 
appointed for the meeting, the meeting shall be conducted provided that at least five (5) 
members are present.   

20.7 At a meeting of the Management Committee: - 
[a]  the President or, in the President's absence, a Senior Vice President shall preside; or 

   [b] if the President and the Senior Vice President are absent or unwilling to act such one of 
the remaining members of the Management Committee as may be chosen by the 
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members present at the meeting shall preside. 
 
21.  STANDING COMMITTEES 

At the first meeting of the Management Committee following the Annual General Meeting 
there shall be elected by ballot: - 
 

21.1 Executive Committee 
  There shall be an Executive Committee which shall have the power to deal with all matters of 

urgency and any matter delegated to it by the Management Committee and shall report its 
decisions to the next meeting of the Management Committee to be ratified or otherwise.  
The Executive Committee shall consist of the President, Senior Vice President, 
Secretary, Treasurer, Competition Secretary, Tournament Secretary and three (3) Delegate 
Members provided that: 

[a] Should an Office Bearer hold more than one (1) position the vacancy occurring shall be 

filled by the Assistant Secretary  

[b] No delegate member shall be eligible for election if their Association is represented on 

the Executive Committee by one of the abovementioned Office Bearers. 

[c]  If one or more of the nominated Office Bearer positions is vacant then one or more 

additional Delegate Members shall be elected to fill such positions as required”. 

21.2 Selection Committee 
There shall be a Selection Committee which shall consist of three (3) Members of the 
Association none of whom may be:  
[a] a teaching or touring professional tennis player; or 
[b] any person actively engaged in the manufacture or sale of sporting equipment or whose 

organisation promotes the sponsorship of tennis players.  
 
21.3 Competition Committee 

There shall be a Competition Committee which shall consist of the Competition Secretary 
and four (4) members with not more than one (1) from each Affiliated Member.  
 

21.4 Tournament Committee 
There shall be a Tournament Committee which shall consist of the Tournament Secretary 
and seven (7) members.  
 

21.5 Rules Revision Committee 
There shall be a Rules Revision Committee which shall consist of three (3) Delegate 
Members, one of whom shall be elected Convenor. 

 
 21.6 Junior Development Committee 

There shall be a Junior Development Committee which shall consist of the Junior 
Development Secretary and four (4) members.  

 
 21.7 Finance Committee 

There shall be a Finance Committee which shall consist of the Treasurer, (Convenor) and the 
President and Secretary. 

 
21.8 Disputes and Disciplinary Committee 

There shall be a Disputes and Disciplinary Committee which shall consist of two Delegate 
Members and a third Delegate Member appointed for the purpose by the Secretary from the 
following for the purpose of each matter coming before it for hearing who shall be: 
[a] The Competition Secretary if the matter to be dealt with relates to a competition. 
[b] The Tournament Secretary if the matter to be dealt with relates to a tournament. 
[c] The Junior Development Secretary if the matter to be dealt with relates to junior 
development, or: 
[d] Any other Delegate Member whom the Secretary at his discretion appoints.  
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21.9 Appeals Committee 
   There shall be an Appeals Committee which shall consist of the Convenor of the Rules 

Revision Committee and four Delegate Members who shall not be members of the 
Disciplinary Committee.   Not more than one member of the Committee shall be a Delegate 
Member elected from any one Affiliated Member.  

 
21.10 A quorum for Standing Committee meetings shall be 50% of the number of delegates 

appointed to that committee by the Management Committee, provided that a quorum shall 
always be at least two [2] members. 

 
21.11 All decisions of Standing Committees must be ratified by the Management Committee. 
 
21.12 Procedures for Disciplinary and Appeals Committees 
  Any complaint, report or dispute shall be received by the Secretary and referred by the 

Secretary to the Disputes Committee.  The Secretary shall as soon as possible give notice in 
writing to the player in respect of whom the complaint has been made, giving the date, time 
and place of the meeting of the Disputes Committee at which the complaint will be heard. 
The player may attend and speak at the hearing, or submit to the Disputes Committee at or 
prior to the date of the hearing written representations relating to the matter to be dealt with. 

Written notice of the decision of the Disputes Committee shall be forwarded to the player as 
soon as possible. 
 
Appeals Committee 
The player shall have the right to lodge an appeal in writing with the Secretary within three (3) 
days of receipt of the notice of the decision of the Disputes Committee. 
 
Any appeal received by the Hardcourt Secretary shall be forwarded to the Appeals 
Committee which shall convene within seven (7) days of the Hardcourt Secretary receiving 
the appeal request.   The player must be advised in writing of the date, time and place of the 
appeal and must be allowed to attend and speak at the hearing or submit to the Appeals 
Committee at or prior to the date of the hearing written representations relating to the matter 
to be dealt with. The player must be notified in writing of the results of the appeal.     

 
22.  NOMINATION AND ELECTION OF STANDING COMMITTEES 
22.1 Nominations of candidates for election as members of Standing Committees of the 

Association: - 
[a] shall be made in writing, signed by two (2) members of the Management Committee and 

accompanied by the written consent of the candidate which may be endorsed on the form 
of nomination; and 

[b] shall be delivered to the Secretary of the Association not less than twenty-one (21) days 
before the date fixed for the holding of the meeting of the Management Committee at 
which the election is to take place. 

[c] the Secretary shall not less than fourteen (14) days before the date fixed for the holding of 
the Management Committee meeting notify in writing to each Member of the Association 
and each Affiliated Member the nominations for the Standing Committees. 

[d] Candidates for the Executive Committee, Selection Committee, Rules Revision 
Committee, Disputes and Disciplinary Committee must be Delegate members of the 
Management Committee. 

[e] Candidates for the Competition Committee, Tournament Committee, Social Committee, 
and Junior Development Committee need not be Delegate Members of the Management 
Committee. 

22.2 If insufficient nominations are received to fill all vacancies for Standing Committee positions, 
the candidates nominated shall be deemed to be elected and further nominations shall be 
received at the Management Committee meeting. 
No nomination shall be received at any meeting of the Management Committee unless the 
person nominated is present and consents to election at the meeting or has previously 
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consented to such election in writing. 
22.3 If insufficient further nominations are received, any vacant Standing Committee positions 

remaining shall be deemed to be casual vacancies. 
22.4 If the number of nominations received is equal to the number of vacancies to be filled, the 

persons nominated shall be deemed to be elected. 
22.5 If the number of nominations received exceeds the number of positions to be filled, a ballot 

shall be held. 
22.6 The ballot for the election of Standing Committee positions shall be conducted at the October 

meeting of the Management Committee in such usual and proper manner as the 
Management Committee may direct.   Members elected to Standing Committees shall hold 
office until the conclusion of the October the Management Committee meeting the following 
year unless the office becomes vacant earlier by reason of death, resignation or removal.  If 
any Committee Member of the Executive Committee, Selection Committee, Rules Revision 
Committee or Disputes and Disciplinary Committee ceases to be an Office Bearer, Delegate 
Member or Life Member their position on any Standing Committee shall be declared vacant.  

 
 
23.  DELEGATION BY THE MANAGEMENT COMMITTEE TO SUB-COMMITTEES 
23.1 The Management Committee may, by instrument in writing, delegate to one or more Sub-

committees (consisting of such members of the Association as the Management Committee 
thinks fit) the exercise of such of the functions in the instrument, other than: - 
[a] this power of delegation; and  
[b] a function which is a duty imposed on the Management Committee by the Act or by any 

other law. 
23.2 A function the exercise of which has been delegated to a Sub-committee under this Rule 

may, while the delegation remains unrevoked, be exercised from time to time by the Sub-
committee in accordance with the terms of delegation. 

23.3 A delegation under this section may be made subject to such conditions or limitations as to 
the exercise of any function the subject thereof, or as to time or circumstances, as may be 
specified in the instrument of delegation. 

23.4 Notwithstanding any delegation under this Rule, the Management Committee may continue 
to exercise any function delegated. 

23.5 Any act or thing done or suffered by a Sub-committee acting in the exercise of a delegation 
under this Rule has the same force and effect as it would have if it had been done or suffered 
by the Management Committee. 

23.6 The Management Committee may, by instrument in writing, revoke wholly or in part any 
delegation under this Rule. 

23.7 A Sub-committee may meet and adjourn as it thinks proper. 
23.8 A quorum for a sub-committee meeting shall consist of at least fifty percent [50%] of the 

number of delegates appointed to that committee by the Management Committee, provided 
that a quorum shall always consist of at least two [2] members. 

23.9 All decisions of sub-committees must be ratified by the Management Committee. 
 
24.  EX-OFFICIO 
24.1 The President and the Secretary of the Association shall be ex-officio members of all 

Standing Committees and Sub-committees with the exception of the Selection Committee. 
24.2 The Treasurer of the Association shall be an ex-officio member of the Competition, 

Tournament and Social Committees. 
 
25.  VOTING AND DECISIONS 
25.1 Resolutions arising at a Management Committee meeting, or of any Standing Committee or 

Sub-committee appointed by the Management Committee shall be determined by a majority 

of the votes of members of the Management Committee, Standing Committee or Sub-
committee present at the meeting.  

25.2 Each member present at a Management Committee meeting, or of any Standing Committee 
or Sub-committee appointed by the Management Committee (including the person presiding 
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at the meeting) is entitled to one (1) vote but, in the event of an equality of votes on any 
question, the person presiding may exercise a second or casting vote.  

25.3 Subject to Rule 20.5 the Management Committee may act notwithstanding any vacancy on 
the Management Committee. 

25.4 Any act or thing done or suffered, or purporting to have been done or suffered by the 
Management Committee, or by a Standing Committee or a Sub-committee appointed by the 
Management Committee, is valid and effectual notwithstanding any defect that may 
afterwards be discovered in the appointment or disqualification of any member of the 
Management Committee, Standing Committee or Sub-committee.  

 
26.  ANNUAL GENERAL MEETINGS - CALLING OF AND BUSINESS AT 
26.1 The Association shall, not later than the month of September each year, convene an Annual 

General Meetings of its members at such time and place as the Management Committee 
thinks fit. 

26.2 In addition to any other business which may be transacted at an Annual General Meeting, the 
business of an Annual General Meeting shall be: - 
[a] Statement by the Treasurer as to the financial standing of all Affiliated Members. 
[b] To confirm the minutes of the preceding Annual General Meeting and of any Special 

General Meeting held since that meeting which have not been confirmed. 
[c] Any report called for on any particular business arising out of minutes. 
[d] Reception of annual report and statements of receipts and expenditure and balance sheet 

pursuant to section 26 (6) of the Act. 
[e] Honoraria. 
[f] Correspondence. 
[g] Amendments to the Rules. 
[h] Elections of Office Bearers, Patron, Auditor and Honorary Solicitor.  The Patron and Hon. 

Solicitor need not be a Delegate member. The Auditor shall not be a delegate Member. 
[i] General Business. 

26.3 An Annual General Meeting shall be specified as such in the notice convening it. 
 
27.  SPECIAL GENERAL MEETINGS - CALLING OF 
27.1 The Management Committee or the Executive Committee may, whenever it thinks fit, 

convene a Special General Meeting of the Association. 
27.2 The Management Committee shall, on the requisition of at least four (4) Members 

representing at least four (4) Affiliated Members convene a Special General Meeting of the 
Association.  

27.3 A requisition of Members for a Special General Meeting - 
  [a] must be in writing, and 
  [b] must state the purpose or purposes of the meeting, and 
  [c] must be signed by the members making the requisition, and 
  [d] must be lodged with the secretary, and 
  [e] may consist of several documents in a similar form, each signed by one or more of the 

members making the requisition.  
27.4 If the Management Committee fails to convene a Special General Meeting of the Association 

to be held within one (1) month after the date on which a requisition of Members for the 
meeting is lodged with the Secretary, any one or more of the Members who made the 
requisition may convene a Special General Meeting to be held not later than three (3) months 
after that date.  

27.5 A Special General Meeting convened by a Member or Members as referred to in clause 27.4 
shall be convened as nearly as it is practicable in the same manner as General Meetings are 
convened by the Management Committee and any Member who thereby incurs expense is 
entitled to be reimbursed by the Association for any expense so incurred. 

27.6 For the purposes of subclause 27.3: 
  (a) a requisition may be in electronic form, and 
  (b) a signature may be transmitted, and a requisition may be lodged by electronic means.        
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28.  NOTICE OF SPECIAL GENERAL MEETING 
28.1 If there are no Special Resolutions to be considered by a Special General Meeting then at 

least fourteen (14) days written notice must be given by the Secretary to each member and to 
the Secretary/Public Officer of each Affiliated Member specifying the place, time and date of 
the meeting, and the nature of the business proposed for discussion at the meeting. 

28.2 If there are one or more Special Resolutions to be considered by a General Meeting, then at 
least twenty-one [21] days written notice must be given by the Secretary to each member and 
to the Secretary/Public Officer  of each Affiliated Member specifying the date, time and place 
of the meeting, the nature of the business to be discussed and the intention to propose a 

resolution as a Special Resolution. 

28.3 No business other than that specified in the notice convening a General Meeting shall be 
transacted at the meeting except, in the case of an Annual General Meeting, business which 
may be transacted pursuant to Rule 26.2. 

28.4 A member desiring to bring any business before a General Meeting may give notice in writing 
of that business to the Secretary of the Association who shall include that business in the 
next notice calling a General Meeting given after the receipt of the notice from the member. 

 
29.  PROCEDURE 
29.1 No item of business shall be transacted at a General Meeting unless a quorum of members 

entitled under these rules to vote is present during the time the meeting is considering that 
item. 

29.2 Nine (9) members, representing at least 50% of Affiliated Members, being members entitled 
under these Rules to vote at a General Meeting shall constitute a quorum for the transaction 
of the business of a General Meeting.  

29.3 If within half an hour after the appointed time for the commencement of a General Meeting a 
quorum is not present, the meeting if convened upon the requisition of members shall be 
dissolved and in any other case shall stand adjourned to the same day in the following week 
at the time and (unless another place is specified at the time of the adjournment by the 
person presiding at the meeting or communicated by written notice to members given before 
the day to which the meeting is adjourned) at the same place. 

29.4 If at an adjourned meeting a quorum is not present within half an hour of the time appointed 
for the commencement of the meeting, the members present being not less than seven (7) 
representing at least 35% of the Affiliated Members shall constitute a quorum.  

 
30.  PRESIDING MEMBER 
30.1 The President or, in the President's absence, a Senior Vice President, shall preside as 

chairperson at each General Meeting of the Association. 
30.2 If the President and the Senior Vice Presidents are absent from the General Meeting or 

unwilling to act, the members present shall elect one of their number to preside as 
chairperson at the meeting. 

 
31.  ADJOURNMENT 
31.1 The chairperson of a General Meeting at which a quorum is present may, with the consent of 

the majority of members present at the meeting, adjourn the meeting from time to time and 
place to place, but no business shall be transacted other than the business left unfinished at 
the meeting at which the adjournment took place. 

31.2 Where a General Meeting is adjourned for fourteen (14) days or more, the Secretary shall 
give written or oral notice of the adjourned meeting to each member of the Association and 
each Affiliated Association, stating the place, date and time of the meeting and the nature of 
the business to be transacted at the meeting. 

31.3 Except as provided in clause 31.1 and 31.2, notice of an adjournment of a General Meeting 
or of the business to be transacted at an adjourned meeting is not required to be given. 
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32.  MAKING OF DECISIONS 
32.1 A question arising at a General Meeting of the Association shall be determined on a show of 

hands and, unless before or on the declaration of the show of hands a poll is demanded, a 
declaration by the chairperson that a resolution has, on a show of hands, been carried or 
carried unanimously or carried by a particular majority or lost, or any entry to that effect in the 
minute book of the Association, is evidence of the fact without proof of the number or 
proportion of the votes recorded in favour of or against that resolution. 

32.2 At a General Meeting of the Association, a poll may be demanded by the chairperson or by 
not less than six (6) members present in person at the meeting. 

32.3 Where a poll at a General Meeting of the Association, the poll shall be taken: - 
[a] immediately in the case of a poll which relates to the election of the chairperson of the 

meeting or to the question of an adjournment; or 
[b] in any case, in such manner at such time before the close of the meeting as the 

chairperson directs, and the resolution of the poll on the matter shall be deemed to be the 
resolution of the meeting on that matter. 

 
33.  SPECIAL RESOLUTION 

A resolution of the Association is a Special Resolution if: - 
[a] it is passed by a majority which comprises not less than seventy-five percent [75%] of 

such members of the Association as, being entitled under these Rules so to do, vote in 
person at a General Meeting convened as per Rule 28.2, or  

[b] where it is made to appear to the commission that it is not possible or practicable for the 
resolution to be passed in paragraph [a] - the resolution is passed in a manner specified 
by the commission. 

 
34.  VOTING 
34.1 Upon any question arising at a General Meeting of the Association a member has one vote 

only. 
34.2 All votes shall be given personally.  Proxy and postal votes shall not be allowed.  
34.3 In the case of an equality of votes on a question at a General Meeting of the Association, 

except for the election of an Office Bearer, the Chairperson at the meeting is entitled to 
exercise a second or casting vote.  

34.4 A member is not entitled to vote at any General Meeting of the Association unless all money 
due and payable by the member and/or the Affiliated Member the member represents to the 
Association has been paid, other than the annual Affiliation Fee in respect of the then current year. 

34.5 (1) The association may hold an electronic ballot (as the committee determines) to determine 
any issue or proposal (other than an appeal under clause 13). 

  (2) An electronic ballot is to be conducted in accordance with Schedule 3 to the Regulation.  
 
35.  INSURANCE 
35.1 The Association may affect and maintain any insurance as decided by the Executive 

Committee from time to time, including but not limited to public liability insurance, 
professional indemnity insurance and directors and officer liability insurance. 

35.2 That liability of any member, officer or agent of the Association to another member, officer or 
agent is limited to the amount of insurance for which the member, officer or agent of the 
Association is actually indemnified.  

35.3 If for any reason there is no insurance cover then the liability of such member, officer or 
agent to any member, officer or agent is nil. 

35.4 If for any reason there is no insurance cover then the liability of such member, officer or 
agent to any member, officer or agent is nil. 

 
36.  FUNDS - SOURCE 
36.1 The funds of the Association shall be derived from entrance fees and annual affiliation fees 

and capitation fees of Affiliated Members, donations and, subject to any resolution passed by 
the Association in General Meeting, such other sources as the Management Committee 
determines. 
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36.2 All money received by the Association shall be deposited as soon as practicable and without 
deduction to the credit of the Association's bank account. 

36.3 The Association shall, as soon as practicable after receiving any money, issue an appropriate 
receipt. 

36.4 The Association’s financial year shall commence on the first (1st) day of July each year and 
conclude on the thirtieth (30th) day of June in the following year.  

 
37.  FUNDS MANAGEMENT 
37.1 Subject to any resolution passed by the Association in General Meeting, the funds of the 

Association shall be used in pursuant to the Objects of the Association in such manner as the 
Management Committee determines. 

37.2 All cheques, draft, bills of exchange, promissory notes and other negotiable instruments shall 
be signed by any two (2) of the President, Secretary and Treasurer. 

37.3 No expenditure or liability shall be incurred on behalf of the Association in excess of one (1) 
hundred dollars unless first approved by the Management Committee or the Executive 
Committee.   All accounts for payment shall be certified by the member responsible for the 
expenditure and submitted to the Management Committee to be passed for payment.  

37.4 The Treasurer shall submit bank statements and a statement of receipts and expenditure at 
each monthly meeting of the Management Committee.  The statement of bank balance and 
receipts and expenditure shall be included in the minutes of the Management Committee 
meetings circulated to members each month.  

37.5 The Management Committee shall cause true accounts to be kept of the moneys received 
and expended, and the accounts of the Association shall be closed at the 30th June each 
year. 

37.6 The Management Committee shall cause to be prepared a statement of the accounts of the 
Association up to the end of the financial year, and shall submit it, with the auditor's report to 
the Annual General Meeting of the Association. 

37.7 An Auditor shall be appointed at each Annual General Meeting of the Association to hold 
office until the conclusion of the next Annual General Meeting.  If no such appointment is 
made, the Management Committee shall appoint an Auditor of the Association for the current 
year. 

37.8 No member of the Management Committee or employee of the Association shall be qualified 
for appointment or to act as Auditor of the Association. 

37.9 The Management Committee shall cause the Auditor to have access to all books, accounts, 
vouchers, securities and documents of the Association, and to be furnished with such 
information and explanation by themselves or any other officers as may be necessary for the 
performance of their duties as Auditor. 

 
38.  ALTERATIONS OF OBJECTS AND RULES 

The statement of Objects and these Rules may be altered, rescinded or added to only by a 
Special Resolution of the Association. 

 
39.  RECOMMITTAL 

No resolution passed at any meeting of the Association shall be recommitted at the same 
meeting or rescinded at any later meeting without fourteen (14) clear days' notice having 
been given except with the consent of at least two-thirds of the members present and entitled to vote. 

   
40.  BY-LAWS 

The Management Committee may from time to time make such By-laws or Administrative 
determinations or regulations not inconsistent with these Rules as are in the opinion of the 
Management Committee necessary or desirable for the proper conduct administration and 
management of the Association's affairs and may from time to time alter vary add to or 
rescind any or all of such By-laws Administrative determinations or regulations provided that 
notice of any proposed By-law or changes as aforesaid shall be given to a meeting of the 
Management Committee prior to the meeting at which such proposals or changes will be 
considered and notice in writing of such proposals or changes shall be given to all Members 
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of the Association and each Affiliated Member not less than three (3) clear weeks before the 
meeting at which they are to be considered. 

 
41.  INTERPRETATION OF CONSTITUTION AND BY-LAWS  

The interpretation of the Rules and By-Laws of the Association shall devolve upon the 
Management Committee. 

 
42.  COMMON SEAL 
42.1 The common seal of the Association shall be kept in the custody of the Public Officer.  
42.2 The common seal shall not be affixed to any instrument except by the authority of the 

Management Committee and the affixing of the common seal shall be attested by the 
signatures either of two (2) members or of one (1) member and the Public Officer or Secretary. 

 
43.  CUSTODY OF BOOKS 
  Except as otherwise provided by this Constitution, all records, books and other documents 

relating to the Association must be kept in New South Wales— 
  [a]  at the main premises of the Association, in the custody of the public officer or a member 

of the association (as the Committee determines), or 
  [b]  if the Association has no premises, at the Association’s official address, in the custody of 

the Public Officer.  
 
44.  INSPECTION OF BOOKS Etc. 
44.1  The following documents must be open to inspection, free of charge, by a member of the 

Association at any reasonable hour— 
  [a] records, books and other financial documents of the Association, 
  [b] this Constitution, 
  [c] minutes of all Committee meetings and general meetings of the Association. 
44.2 A member of the Association may obtain a copy of any of the documents referred to in 

subclause (1) on payment of a fee of not more than $1 for each page copied. 
44.3 Despite subclauses (1) and (2), the Committee may refuse to permit a member of the 

Association to inspect or obtain a copy of records of the Association that relate to 
confidential, personal, employment, commercial or legal matters or where to do so may be 
prejudicial to the interests of the Association. 

 
45.  SERVICE OF NOTICES 
45.1  For the purpose of these rules, a notice may be served by or given to a person: 

   [a] by delivering it to the person personally, or 
 [b] by sending it by pre-paid post to the address of the person, or 
 [c] by sending it by facsimile transmission or some other form of electronic transmission to 

an address specified by the person for giving or serving the notice. 
 
45.2 For the purpose of these rules, a notice is taken, unless the contrary is proved, to have been 

given or served: 
[a] in the case of a notice given or served personally, on the date on which it is received  by 
the addressee, and 
[b] in the case of a notice sent by pre-paid post, on the date when it would have been 

delivered in the ordinary course of post, and 
[c] in the case of a notice sent by facsimile transmission or some other form of electronic 

transmission, on the date it was sent, or if the machine from which the transmission was 
sent produces a report indicating that the notice was sent on a later date, on that date. 
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46.  DISSOLUTION OF THE ASSOCIATION 
46.1 A motion to dissolve the affairs of the Association shall be carried and declared only if:- 

[a]  a 75% majority of those present and entitled to vote at a Special Meeting called for he 
purpose so agrees 

 [b] In the event of the Association being dissolved, the amount that remains after such 
dissolution and the satisfaction of all debts and liabilities shall be transferred to other 
organisations with similar purposes which are not carried on for the profit or gain of its 
individual members in accordance with Rule 47. 

 [c] Nothing in these Rules shall prevent the Association amalgamating with any one or more 
Incorporated Associations in accordance with the requirements of the Act 

 
47.  SURPLUS PROPERTY 

In the event of the winding up or the cancellation of the incorporation of the Association its 
surplus property shall be distributed in accordance with a Special Resolution of the 
Association.  Any such distribution of Surplus Property: 

 [a]  must be approved by the Director General and 
[b]  Is not to be made for the benefit of: 

 i) Any Member or former Member of the Association, or 
 ii) any person to be held on trust for any Member or former Member of the 

Association, unless the Member or former Member is an Association (whether 
incorporated or unincorporated) whose constitution, at the time of the distribution, 
prohibits the distribution of property to its members, and 

 [c] is subject to any trust affecting that property or any part of it 
 [d] The distribution of Surplus Property shall be made using the following criteria 
 i) Shall only be made to financial Affiliated Members of the Association at the time of winding 

up and having a minimum of ten (10) years continuous membership tenure in the period 
immediately prior to the time of winding up. 

 ii) Shall only be made to those Affiliated Members  Associations in (d) (i) using the 
following formula:- 
The average number of members of each Affiliated Member, as returned in each 
of the immediate past ten (10) years, shall be expressed as a percentage of the 
average total number of members of all Affiliated Members as shown in the 
Association’s Annual Report over the immediate past ten (10) years.  This 
percentage shall then represent each affiliated Associations entitlement in the 
distribution of any surplus property    

 iii)Any Office equipment owned by the Association at the time of winding up shall be 
offered in the first instance, to the Office Bearers of the Association using such 
equipment at the time of dissolution at a “fair” price. If such offer is not taken up 
surplus office equipment shall be disposed of in accordance with normal 
commercial practice.  

 
48.  USE OF TECHNOLOGY AT COMMITTEE, GENERAL, SPECIAL AND ANNUAL 

GENERAL M,EETINGS 
  [a] Committee, General, Special & Annual General Meetings may be held at 2 or more 

venues using any technology approved by the committee that gives each of the 
committee’s members a reasonable opportunity to participate. 

  [b] A member of an association who participates in a meeting as specified in 48(a) above 
using that technology is taken to be present at the meeting and, if the member votes at 
the meeting, is taken to have voted in person.  

 


